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Absence Form: University Open Day / University Interview

	Name:

	Date:

	Event detail:


	Date of absence:
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	Complete for all lessons affected by absence


	
	Teacher Name / Subject

	Teacher Signature

	Period 1a
	

	

	Period 1b
	

	

	Period 2a
	

	

	Period 2b
	

	

	I agree to complete the work missed from my lessons and attend session 3 time if required by my teacher.

	Student signature:


	Approved 
	Signature:
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ANNEXB

Staff Absence Form

A minimum of 48 hours’ notice is required
NAME:

REASON FOR ABSENCE:

CATEGORY OF ABSENCE:

(please tick as appropriate)

(¥If Health/Other ticked, please complete Self Certification form and attach to this form upon submission)

Day of Absence: Date (including day of the week)

Sessions absent Lesson/Subject
(tick all thatyou | duties to be covered
will be absent -
even if cover is not
needed)

Year Group

Details/suggestion for
cover arrangements

Enrichment
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Name:

Event detai

Date of absence:

O AM  OPM (please tick)

Teacher

Teacher Signature

Period 1a

Period 1b

Period 2a

Period 2b

time if required by my tea

cher.

I'agree to complete the work missed from my lessons and attend session 3

Student signature:

Approved (Bobby Kaur,
Jessica Moore, Mrs

Signature:

Snik):
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‘Absence Form: University Open Day / University Interview
ANNEXA

Name: Date:

Event details:
Staff CPD Form Date of absen

Name:

CPD Activity & Organiser:

Date of Absence: OAM O PM (please tick)

(including day of the week)

Date of Return: OAM O PM (please tick)
(including day of the week)

Brief outline of the objectives of the activity, indicating how they relate to the
Academy/Departmental Improvement Plans:

Reason for attending course:

Lessons/duties to be covered (including lessons to be covered and cover arrangements)

Dept/teacher
contact

Group | Room | Topic | Where work may be found

Period 1A
Period 18
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